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Example only

	Please supply SMS messages 
	Dept
	Course code / Vula site
	Quantity
	Unit price
	Total price

	
	Music
	MUS1234X
	1,000
	R0.30
	R300.00

	Please email a scanned copy of this form, duly authorised by the fund holder and Faculty Finance Manager, to the Vula Help Desk (email: help@vula.uct.ac.za). CILT will forward the form to General Ledger Office in the Finance Department to claim payment. Queries to help@vula.uct.ac.za.

	

	A. APPLICANT: to complete & forward form to responsible Finance Officer for approval prior to submission to the GL Office

	From:
	Name
Wendy Wyllie
	Faculty/Department/Unit
HUMANITIES  – Music
	Tel. ext.
1548
	Date
03-Aug-2020

	

	
	Fund
	Cost Center / Real Internal Order
	G/L Account
	Debit Amount
	Credit Amount
	Finance check*

	Debit (*)
	567890
	HUM9999
	2990
	R300.00
	
	

	Credit (**)
	233052
	ZDET00522
			675
	
	R300.00
	

	

	
	Fund (**)
	Text to be displayed on line item reports 
(Should include fund, asset, PO numbers if applicable)

	Debit Line Text 
	TO
	2
	3
	3
	0
	5
	2
	 VULA SMS Messages: ref CETSMS

	
	

	
	Fund (*)
	Text to be displayed on line item reports 
(Should include fund, asset, PO numbers if applicable)

	Credit Line Text
	EX
	5
	6
	7
	8
	9
	0
	VULA SMS Messages: ref CETSMS

	
	



	B. FUND HOLDER (of fund to be debited)

	I confirm that my fund(s) can be debited with the above amount.

	Name of Fund Holder
Wendy Wyllie
	Signature
	Date
03-Aug-2020

	

	C. APPROVED for processing

	I have checked that this fund is open, the fund/cost object relationship is valid and that the request is valid. I have initialled each line in the Finance check* block above.

	Name of Finance Officer
Jenny Johannes
	Signature
	Date
04-Aug-2020



	D. GENERAL LEDGER OFFICE

	Comments/Remarks: 
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